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Between

The Funding partners of the [Name of the Call or Topic] Call X are:
	Partner Number 
	Partner name 
	Partner short name 
	Country 

	1 (Coord.) 
	
	
	NO

	2
	
	
	BE

	3 
	
	
	DK

	4 
	
	
	FI

	5
	
	
	FR

	6 
	
	
	DE

	7 
	
	
	IS

	8 
	
	
	IE

	9
	
	
	IT

	10 
	
	
	LT

	11 
	
	
	NL

	12 
	
	
	PL

	13 
	
	
	PT

	14 
	
	
	RO

	15 
	
	
	ES

	16 
	
	
	SE

	17 
	
	
	TR

	18 
	
	
	UK


Preamble
The ERA-NET scheme is an innovative component of the European Union’s Framework Programme providing funding to improve the cooperation and coordination of national research activities and thus strengthen the European Research Area (ERA).
[Name of initiative], supported under the [name funding scheme] scheme, is a [duration in year] [if] [type of action] financed under the [name of programme], started on [date]. [Name of initiative] has set an ambitious goal to establish a transnational funding programme for marine and maritime research.

The Partners therefore agree as follows:
I. General objective
The purpose of this Memorandum of Understanding (MoU) is to establish the procedures for the [name of the call or topic] call for proposals ([Annex number]) within the context of the [Name of initiative]. The Partners agree to define the topic, disseminate the call, and establish the application, review and funding procedures.
This memorandum is a mutual statement of intention among the Partners. It is not intended to be, and shall not constitute in any way, a binding or legal agreement, or impose any legal obligation or duty on either Partner. But the Partners agree to make every reasonable effort to fulfill the intentions herein.
II. Procedures
1. Funding Model

The Partners agree on launching a joint call using a [funding model type, i.e. virtual common pot], i.e. a funding model constituting of a [specify details, i.e. joint call & evaluation with national funding] (see [Annex number]).
2. Management of the call 

The Partners agree on the creation of a [Name of management body/committee] for this call. This Committee is composed of one mandated representative from each funding partner.  Members are coordinating personnel of the participating agencies. Non-funding [Name of initiative] partners may attend [Name of management body/committee] meetings as observers. The JMC will be responsible for the practical implementation of the call. The [Name of management body/committee] will be assisted in this task by the Call secretariat, i.e. [Name of a partner], who will coordinate the call process. Instructions for the Call Secretariat are specified in [Annex number].
In addition, each participating partner will indicate a contact person, whom the applicants can approach to enable an effective implementation of the call (taking national rules and procedures sufficiently into account). Non-funding [Name of initiative] partners may also nominate a contact person to promote co-ordination with this call.

Mandate of the [Name of management body/committee] 

Starts when the MoU is signed and ends when the final report of the last research project is approved;
· Appoints the Evaluation Committee, i.e. decides on the members of the evaluation committee;
· Decides on which projects to recommend for national funding, including start date and end date of the projects;
· Decides on rejection of applications not to be funded;
· Establishes a re-evaluation procedure in case of funding failure of one/several partners;
· Approves annual progress reports and final reports by the funded project.
3. Defining the topic and disseminating the call 

The Partners intend to arrange a joint transnational call for proposals on the topics below [if]: 

1. ………………………………..
2. ………………………………..

3. ………………………………..
The call, to be published on the [date], will be announced on the [Name of initiative] website ([link to website]) and the Partners’ respective websites. All documents will be available for download.
4. Application procedure 

The Funding Partners agree on the eligibility and proposal requirements, summarized below and specified in the annexes:

· The language of the call and applications is English;
· Project duration is [duration in years];
· The work involves research groups from at least [number] countries participating in that [Name of initiative] call;
· Researchers from non-partner countries can participate in project proposals as associated project partners on the condition that they are proven financially covered;
· Eligibility of research groups according to the national criteria of [Name of initiative] funding organizations. Information on the Partners eligibility requirements shall be made available on their respective official websites;
· Eligibility of budget items according to national rules of [Name of initiative] funding organizations.

If one partner is not eligible, the whole proposal will be considered ineligible and will not be evaluated.
· Requirements for joint projects 

Joint projects must comprise a clear transnational added value, a high scientific and policy relevance, and/or must comprise innovative topics. 

· Submission procedure [option to be chosen]
Option 1: two stage procedure

A two-stage procedure for joint applications will be followed (pre-proposals and full proposals (upon invitation)). According to application procedure, there will also be a two-stage review procedure.
Option 2: one stage submission procedure

Full proposals only (delete [annex number], change procedures and time schedule)
· Funding period 

The projects will be funded for a maximum of [number years] years for [type of projects, i.e. experimental studies, desktop studies, etc.] and for maximum [number years] years for [type of projects - if]. Funding should preferably begin in [date], depending however on Partner funding procedures that can follow different funding time scales.
· Eligible budget items 

Eligible costs are personnel, travel & subsistence, consumables and small equipment and overheads. The details about eligibility of costs are subject to the Partner organisation’s financial terms.
5. Review and evaluation procedure 

· Evaluation procedure
The Funding Partners will establish a [name scientific evaluation committee] consisting of scientific experts. They should however consist of internationally distinguished experts, without any conflicts of interest with this Call. Each of the Partners should propose two panel members.The [name scientific evaluation committee] has an advisory role. It creates a ranking of proposals, taking into account the assessment criteria. 
Assessment criteria are specified in [annex number]. Information and guidelines for the [name scientific evaluation committee] are given in [annex number] and [number annex] is the review form.
Pre-proposals (if 2 stage procedure)
Completed pre-proposal application forms must be submitted through the [Name of initiative]  website in electronic form.
In a first step, all pre-proposals should be checked by the Call Secretariat with respect to general formal requirements:

· Applicants (researchers/institutions) are eligible to apply for financial support;
· Minimum number of partner institutions ([number partner]) respected;
· Application Forms duly completed in correct language (English);
· Theme(s) met;
· Given deadline met.
Pre-proposals not meeting the general requirements should be rejected by the Call Secretariat, following consultation with the [Name of management body/committee].
Pre-proposals that meet all formal requirements should be forwarded to the [name scientific evaluation committee]. 

The review panel should rank the pre-proposals as follows:
· To be invited to submit a full proposal;
· To be invited to submit a full proposal with changes of working plan or partnership;
· To be rejected.
Full proposals
Only applicants explicitly invited by the Call Secretariat to submit a full proposal should be authorized to do so (if two stage procedure).
Full proposal Application Forms should be completed and sent via electronic secured system through the [Name of initiative] website and a signed paper version should also be sent by post to the [Name of initiative] secretariat. The application form can be downloaded from the [Name of initiative] website.
The [Name of initiative] Secretariat will carry out an eligibility check of the full proposals as above and will make them available on the website for the [Name of management body/committee].
Each full proposal should be reviewed by three reviewers selected by the [Name of management body/committee]. These reviewers must not review proposals with co-applicants from their own countries. The reviewers should evaluate the proposals according to the criteria specified in [annex number] and report on the proposals during the [name scientific evaluation committee] panel meeting.
The review panel as a whole should make a final ranking of the evaluated proposals.
· Final decision

The [Name of management body/committee] decides on the projects to be funded, following the funding model in [annex number].
· Evaluation costs

The reviewers should preferably work through electronic ways in a first evaluation step. For final reviewers’ ranking of proposals, a panel meeting is to be organised. Reviewers will receive a fee for their evaluation, which is fixed to a standard daily rate of [amount in euros]. The evaluation fees and the costs for the organisation of panel meeting should be covered jointly by all participating partners.
· Anonymity of reviewers 

The names of reviewers can be made public after completion of the evaluation process and subject to national procedures.
· Conflict of interest/good scientific practice 

The Partners agree to avoid conflicts of interest and to safeguard good scientific practice. Guidelines ([annex number]) apply to the [Name of management body/committee] and the [name scientific evaluation committee].
· Confidentiality

Reviewers shall enter into a confidentiality agreement before undertaking their assessment. All Partners shall keep all information with respect to the review procedure confidential. 

Only reviewers and members of the [Name of management body/committee] will have access to the full proposals.

· Interaction between Partners during the review process 

All activities surrounding the review process will be supported and coordinated by the call secretariat.
· Time schedule
The Partners agree on the following time schedule:

Option 1: 2 stage procedure

· X  : Launch of a call for proposals 

· X + [number] weeks:

· Deadline for the submission of pre-proposals
· Pre-selection of the members of the review panel 
· X + [number]  weeks:

· Deadline for the eligibility check of applicants and pre-proposals 
· Final selection of the evaluation panel members; dissemination of all eligible pre-proposals to all members of the review panel 

· X + [number]  weeks: Start of scientific review of pre-proposals
· X + [number]  weeks:

· Invitation to applicants to formulate full proposals 

· X + [number]  weeks:

· Deadline for the submission of full proposals 

· Dissemination of all proposals to selected panel members 

· X + [number]  weeks: Review and ranking of all proposals in a [name scientific evaluation committee]meeting 

· X + [number]  weeks: [Name of initiative] [Name of management body/committee] Meeting, final decision on all proposals
· X + [number]  weeks: estimated starting date for funded projects
Option 2: 1 stage procedure

X: launch of call for procedure

X + [number]   weeks: 

· Deadline for the submission of full proposal

· Pre-selection of the members of the review panel 
X + [number]   weeks:

· Deadline for the eligibility check of applicants and proposals

· Final selection of the evaluation panel members; dissemination of all eligible pre-proposals to all members of the review panel 

X + [number]   weeks: Review and ranking of all proposals in a [name scientific evaluation committee] meeting

X + [number]   weeks: [Name of initiative] [Name of management body/committee]  Meeting, final decision on all proposals

X + [number]  weeks: estimated starting date for funded projects

6. Funding procedure 

· Funding should begin in [date]. 

· All Partners shall finance their applicants from their national budget. 

· The grant-aid level for the joint projects should be [number %] % of the eligible costs. Eligibility of costs however is subject to national/regional rules.

· Overheads and VAT should be handled according to the national/regional rules. 

· The funding period for the first call is limited to three years. Extensions may be granted by the concerned Partners.
· Intellectual property rights should be handled according to special agreements to be negotiated between the funding Partners and the winning applicants.
7. Monitoring of the financed projects

The [Name of management body/committee]  will be retained for the duration of the funded projects, until the last project has had its final report assessed.
A workshop will be held approximately half way through the duration of the funded projects to provide an overview of project progress and collaboration. The [Name of management body/committee]  will be responsible to cover its own costs. The costs of the workshop should be included in the budgets of the projects costs and must be announced in the call.
Funded projects are required to report on a yearly basis to their national funding agency under the administrative rules of the relevant funding organisation, with the exception that an English summary will also be required. These reports should be written in the context of the project as part of a collaborative initiative and reference should be made to the progress of the other partners. It is the responsibility of the relevant [Name of management body/committee]  member to ensure that the English summaries submitted to their funding agency are circulated to all other [Name of management body/committee]  members. 

The lead Principal Investigator for each proposal will be responsible to submit a final report, in English, within six months of the end of the project. This report should cover the work undertaken by all of the proposal partners. The final reports should be submitted to the original Evaluation Committee for final assessment. The [Name of management body/committee]  will be responsible for submitting the reports to the Evaluation Committee. The evaluation of the projects can be done by correspondence.
Interim re-negotiation
Parties can jointly propose to negotiate during the project a re-allocation of the budget within them and modification for minor activities, without introducing contractual amendments.

A panel composed of [number, i.e. three or four] members, including representatives of funding organisations and experts, shall be established. The panel will be in charge of this negotiation procedure, and in case of administrative and financial barriers emerge, of looking for possible solutions.

III. Duration of the Memorandum of Understanding 

This Memorandum of Understanding shall be effective as of the date of the last signature and shall remain in force until the final project ends. This MoU may be amended or modified by mutual written agreement of the signatories or their replacements. 

We, the undersigned, do hereby agree to the terms and conditions specified in this Memorandum of Understanding including [annex number] (funding model), [annex number] (call for proposals), [annex number] (pre-proposal application form), [annex number] (full proposal application form), [annex number] (Instructions for the Call Secretariat), [annex number] (description of criteria), [annex number] (Information and guidelines for reviewers), [annex number] (Review form) and [annex number] (Good practice and conflict of interest).
	Signed on behalf of [Name organization, name of Country] 

Date: ……………Name: ……………………
Signature: ……………………………………
	Signed on behalf of [Name organization, name of Country] 

Date:…………Name: ………………..........
Signature: …………………………………...

	[Name organization, name of Country] 

Date: …………….Name:…………………….
Signature: …………………………………….
	[Name organization, name of Country] 

Date:…………Name: ………………...........
Signature: ……………………………………

	[Name organization, name of Country] 

Date: …………...Name: ……………………
Signature: ……………………………………
	[Name organization, name of Country] 

Date:………...Name: ……………………….
Signature: ……………………………………

	[Name organization, name of Country] 

Date: ……………Name: ……………………
Signature: …………………………………… 
	[Name organization, name of Country] 

Date:…………Name: ………………...........
Signature: ……………………………………




